FORMAL RECOMMENDATION REPORT 
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Page Length: Format: Outline: Peer Review: Submission: Points: 200
five pages minimum (excluding front and back matter) professional formal long report

The Scenario 
Now that you have familiarized yourself with the major debates, concepts, and terminology of your field, you should have a reasonably good idea of its major issues and debates. Your assignment then is to propose a new product (or an intensive modification of an existing product) which will solve a major problem in the art field.  Your report ultimately is trying to sell a product. 
Format 
Your formal report’s target audience will be professional executives in your field—the people who can make purchasing decisions. Your report should include at a minimum: 
▪ Front Matter
o Letter of transmittal 
o Title page
o Table of contents o List of illustrations o Abstract 
▪ Text of report
o Introduction (10-15% of your report) 
▪ Background
▪ Problems
▪ Purpose statement ▪ Scope 
o Body/Discussion (organized as appropriate using headings), covering your specific proposal 
o Conclusions—presents overall findings, recommendations ▪ Back Matter 
o Glossary
o Workscited 
Requirements 
Please submit your Final Report as either a Word document or a PDF. The information on the issue itself must be based on the real-world state of the field. Your suggested product may be based on speculation within reason. Cite all information based off of research according to MLA standards. All work should be proofread for grammar, mechanics, typos, and organization. Your documents should be visually appealing and should use graphics as appropriate. 
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ORAL BRIEFING 
five minutes minimum 
The Scenario 
The whole course, you’ve been working on a major issue within your field, and your final Major Assignment is a Formal Recommendation Report pushing a new product to solve a problem in your field. Before you complete your report, however, you will present it to the board of directors of your potential client in a presentation of at least five minutes, which must include visuals. 
Format 
The presentation should, at a minimum, do the following:
▪ briefly summarize the state of your field and expand upon the basic problem
▪ present in some depth a new product which will solve the basic problem in the field ▪ list in detail the key features of the new product
▪ present a new marketing/advertising campaign for the product. 
Requirements 
The presentation itself should last at bare minimum five minutes, should include appropriate visuals, and must maintain your audience's interest. Your presentation must be clear, professional, and well-rehearsed. Your presentation must be posted online, either as a PowerPoint with embedded audio, a webpage, a Prezi, a YouTube video, or any other format deemed appropriate. The presentation should be the equivalent of a five minutes minimum oral presentation. This assignment will be graded qualitatively. There are no revision opportunities on the presentation. 
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